Instructions to the user:

Go to https://listserv.gsa.gov/cqgi-bin/wa.exe?GETPW1

There you will see a Register LISTSERV Password dialog (first image). Enter your email address
andrew.tran@washpost.com in the email box and enter a password for yourself in the password box and
again for verification. Listserv will email a confirmation link to your email address which you must click to
confirm. This is how Listserv connects the web account to your email address.
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Register LISTSERV Password

Register LISTSERV Password

Please enter your email address and the desired password, then click on the
"Reqgister Password” button. If you already had a LISTSERV password but cannot
remember what it was, this procedure will automatically replace your existing
password with the new one you will be entering below.

Email Address: |

Password: |
Password (Again): | (Verification)

Register Password

Confirmation Sent

Your password registration request has been accepted. For your protection, the password will not be activated just yet (anyone could have completed this
form using your email address). To activate your password, simply follow the instructions which have been sent to you at mkaprow@gmail com. Please
wait until you receive a message from LISTSERV saying "Your new password was registered successfully” before trying to use it with the Web interface.

Ianin

Once you have confirmed your password registration:
Go to https://listserv.gsa.gov/cgi-bin/wa.exe?LOGON

There you will see a login box, enter your email address (andrew.tran@washpost.com) as the username
and the password which you just set for yourself as the password.

When you login you will see a page like the below, click the "Subscriber's Corner" link which | highlighted
with the Red Box around it.
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Logged in as: travis lewis@gsa.gov
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1\) LISTSERV Archives

LISTSERV.GSA.GOV

This LISTSERV server is located at LISTSERV.GSA . GOV. Below you will find all lists that have been configured for public archiving. To access a specific list, simply click on thej
you can get more information about the list by hovering the mouse over the list name.

LISTSERV Archives

S~ No lists are currently available for browsing.

Y Mote that confidential lists may be unlisted. To access unlisted archives, type in the list name in the search box to the right and click "Search”.

Once you enter the Subscriber's Corner you will see the GSA Listserv Lists to which you are subscribed,
under your andrew.tran@washpost.com email address.

You should see GSA-2018-001014 and GSA-2018-001014-Public Lists which correspond to the Al and
AlPublic lists repectively, which are links to the archives for those lists for this FOIA request.
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GSA-2018-001014 [Settings] [Posi] Special Setup for Reading Al Archives for FOIA Request GSA-2018-001014 Expires 07-31-
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Click one of the links that corresponds to one of the lists, for example GSA-2018-001014. Once
you do that you will see a list of the available months of list archives. Click a month to see all
the posts for that month.
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When you click a month, you will be shown a list of posts, sorted by Subject. If you wish to re-
sort by date, just click the Date Header and the archive will re-sort. You may search the archive
by using the Search box on the far right.

Use the back button on the browser to go back.

Although there is a link to post to the list, posting is disabled for this list as its only purpose is to
allow you to read the list archives.

Note: Due to mandated security settings, the site times out every 30-minutes and you are
prompted that your "authentication ticket expired" Just re-enter your credentials to log in again.

If you have technical questions about the Listserv web interface, you may contact
mark.kaprow@agsa.gov for assistance.
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